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Position, Promotion, Approved





Advertisement, Certs, Interviews…





Send Selection to Pay Pool Manager, Via:


Division/Office Director


CAO Budget


Judy





Selection Made





Selecting Official: Use designated form to request salary approval, including:


Position


Name


Current job


Current salary


Proof/Evidence


Recommended salary


Justification


Recommended recruitment bonus?


Justification











Pay Pool Manager Approves?





Yes





To Judy for Processing,


Copy CAO Budget





No





CAO Pay Demo Salary Approval Process





WFM Makes Offer





Offer Accepted?





Process Hire





No





New Offer?





Supervisor, Pay Pool Manager





Yes





Yes





No





No





No





Alternate selection?





Re-advertise?





Yes





Yes





Terminate Process





No





Selecting Official: Determine salary history, request salary requirements for top candidate(s) during/following interviews.





Advertisement includes salary range.








