OFFICE OF THE CHIEF ADMINISTRATIVE OFFICER

FY 07 ANNUAL PLANNING CALENDAR

KEY EVENTS AND DELIVERABLES IMPACTING OCAO


	OCTOBER

	Month
	                                           Key Event/Deliverable

	October
	1 – 15th  

Begin Year End Closeout  

Blue Book Development 

Quarterly Budget review conducted w/NOAA Budget     

9th
Monthly Audits Workload Report  

Open OIG/GAO Recommendations Report 

Investigative Workload Report

15th
OCAO Performance Measures Due 

16-31st  

Council Markup 

Complete Year End Closeout 

Blue Book Development              

Prepare FY 09-13 Initial Program Plans

28th
Prepare Draft FY07 AOPs     

Administrator's Award Open Nomination Season (October – May)  

(Nominations should be submitted to each Line or Corporate Office PMAC.
   Approved nominations are forwarded to WFMO by May 1st. The winners are usually announced during the summer with the ceremony occurring in the fall.)

Establish Performance Plan for FY07  

Quarterly Telework Status Reports Due

Annual Certification --Deemed Exports Compliance Program

Conduct FY6 4th Quarter Reviews to NEP


	
	                               NOVEMBER

	Month
	                                            Key Event/Deliverable

	November


	1–15th
FY08 OMB Pass back

Appropriation Received

Blue Book Development 

FY 07-08 one pagers (4 day turnaround)

OMB Appeals

President’s Budget Formulation (includes Annual Performance Plan)   

6th
Monthly Audits Workload Report

Open OIG/GAO Recommendations Report

Investigative Workload Report
15th
OCAO Performance Measures Due 

16th – 30th 
Revisions made to NOAA budget based on OMB feedback

Blue Book Development

Brief FY09-13 Program Plans to PA&E

Conduct FY07 1st  Quarter Reviews to NEP  

Flu Vaccines Administered thru Dec 31st

Review FY09-13 Program Plans for Safety Council  

	DECEMBER

	Month
	                                        Key Event/Deliverable

	December


	1 – 15th
OMB final decisions (Passback)                                                                     

Blue Book Development continued and rollout due

LO Narrative and Exhibit revisions complete 

FY07 Actual Obligations, Unobligated 

Balances & FTE (Direct & reimbursable) due  

3rd
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

6-8 

SES Summit (Location TBD)
15th
OCAO Performance Measures Due 


	
	                               DECEMBER

	Month
	                                          Key Event/Deliverable

	December
	16 – 30th
OMB final decisions

Blue Book Development

LO Narrative and Exhibit revisions

FY07 Facilities & Admin.  Svcs. Quarterly Functional & Quads Due
FY07 CAO Employee Performance Plan Certification due to WFMO

Quarterly Telework Report Due 

NOAA Award Ceremony

Disability Awareness Conference

	
	                                                  JANUARY

	Month
	                                            Key Event/Deliverable

	January


	1st
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

1 –15th
Blue Book Development

LO Budget Production
OCAO Performance Measures Due
16-31st
Program Decision Memorandum (PDM) Issued

LO narrative and exhibit revisions complete (NBO action)

Submit Final FY07 AOPs

Team Member of the Month (Corp. – Contractor)

Arthur S. Flemming Awards
NOAA SES Summit (Chantilly, VA)


	
	                                                    FEBRUARY

	Month
	                                               Key Event/Deliverable

	February
	1-14th
Budget guidance for FY which starts in 20 months provided to CFOs

LO, SO and Goal Leads develop budget estimates

Monthly Audit (KPMG) & A123 CAPs Due
5th
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

15-28th
OCAO Performance Measures Due
LO,SO and Goal Leads develop budget estimates

Current program (base) narratives due to BF

Base narratives due 

Facilities Call Letter

Gold & Silver (Honorary)  Nominations due to WFMO 

Employee of the Month Nomination

24th
Jeanne E. Griffith Mentoring Award (External Award)

	
	                                      MARCH        

	Month
	                                                Key Event/Deliverable

	March
	1-31st
Conduct reviews with LOs 

Congress holds appropriations hearings for upcoming FY 

LO input to publisher complete

Program Decision Memorandum (PDM) Table at PPA level due

Monthly Audit (KPMG) CAPs Due 
5th
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report
15th
SECO Quarterly Financial Audit Report Due

OCAO Performance Measures Due


	
	                                  MARCH        

	Month
	                                            Key Event/Deliverable

	March


	16-31st
LOs, SOs and Goal Leads submit budget estimates

Finalizing program plan estimates

Analysis of Justifications and Exhibits

Mid year Performance Reviews

Quarterly Telework Report Due

FY07 Facilities & Admin. Svcs. Quarterly  Functional & Quads Due

National Women’s History Month & Training

24th 
Roger Herriot Award for Innovation in Federal Statistics (External Award)

	
	                                   APRIL

	       Month
	                                           Key Event/Deliverable

	April
	1-15th
DOC Budget Guidance received

Councils and Committees review initiatives

Monthly Audit (KPMG) & A123 Internal Control CAPs Due
Quarterly Budget review conducted w/NOAA Budget     

OCAO Performance Measures Due
Anti Terrorism Risk Assessments

Order Flu Vaccines

FAIR Act

Rotational Assignment & Leadership Competencies Dev. Calls 

Employee of the Month (Corporate Offices)

	
	                                   MAY

	       Month
	                                         Key Event/Deliverable

	May
	1-15th
Councils and committees review initiatives

Budget Formulation

Monthly Audit (KPMG) CAPs Due
2nd
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report


	
	                                  MAY

	Month
	                                       Key Event/Deliverable

	May
	15th

OCAO Performance Measures Due

16-31st
Under Secretary review and final NOAA budget decisions made

Secretarial budget due to DOC

Release FY10-14 Planning Guidance to Programs

Administrators and Technology Awards due to WFMO

Identify Nominees for NOAA Awards Ceremony

	
	                                JUNE        

	Month
	                                         Key Event/Deliverable

	June


	1-15th
NOAA Budget to DOC/Questions from DOC

NFA Issues Program Management Directive

Congressional markup for next FY

Draft Performance Accountability Report Kick Off 

Councils begin drafting/revising strategic plan for FY2011 Planning 

Begin Strategic Portfolio Analysis 

Monthly Audit (KPMG) CAPs Due

OCAO Performance Measures Due

4th

Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report

Investigative Workload Report
16-30th
Consolidate FY07 Third Quarter Variance Review Data

Initiate FY08 Carryover Request (Direct & Reimburseable)

Draft initial Continuing Resolution Target

FY07 Facilities &  Admin. Svcs. Quarterly Functional & Quads Due

Quarterly Telework Report Due

	
	                                  JULY

	Month
	                                            Key Event/Deliverable

	July
	1-15th
DOC Passback

NOAA Appeals

DOC Final decisions

NOAA redistribution of final decisions

Receive House Mark Up

Draft POP review and coordination

OCAO Performance Measures Due

Monthly Audit (KPMG) & A123 CAPs Due
Quarterly Budget review conducted w/NOAA Budget 


	
	                                     JULY

	Month
	                                             Key Event/Deliverable

	July
	2nd
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

16-31st
Revisions submitted for approval

Bronze Medals and Career Awards due to WFMO

	
	                                     AUGUST

	Month
	                                              Key Event/Deliverable

	August
	1-15th
OPA&E Issues programming guidance

DOC Passback

Blue Book Development

LO narrative revisions completed

Submit Strategic Portfolio Analyses to DCO, Councils, PPI, PA&E

Monthly Audit (KPMG) CAPs Due

OCAO Performance Measures Due

6th
Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

16-31st
Goal Leads do initial planning

Draft OMB budget due to DOC

LO narrative revisions (as req) complete

Analyze FY09-13 POPs, Prepare for FY10-14 

Blue Book Development
FY08 Estimated Carryover to DOC

End of Year Performance Reviews

Conduct FY07 3rd Quarter Review to NEP

Develop FY08 Spend Plans


	
	                                  SEPTEMBER

	Month
	                                                   Key Event/Deliverable

	September
	1-15th
NOAA Budget to DOC

NFA issues Program Management Directive

Congressional Markup for next FY

Blue Book Development

Outbrief FY10-14 Strategic Portfolio Analysis & Corporate Portfolio Analysis to combined NEP/NEC

Monthly Audit (KPMG) CAPs Due

OCAO Performance Measures Due

FY08 Initial Allotments entered into CBS

3rd

Monthly Audits Workload Report    

Open OIG/GAO Recommendations Report 

Investigative Workload Report

14th
Prepare draft FY08 AOPs

16-30th
Submit budget to OMB

OMB budget review and decisions

Budget briefings to OMB

Programming Teams secure input from Councils and Committees

Programming Teams develop programming plans

FY07 Facilities & Admin. Svcs. Quarterly  Functional & Quads Due 


� (PMAC) Performance Management and Awards Committee vets nominations from each line/corporate office. 
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